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ManageBac is where we house our Curriculum. 

Currently, we use it to plan and store resources and 

support the Personal Project. You can access 

ManageBac from MyBackPack, 

www.ibmypnorthatlanta.weeby.com (Teacher menu), 

or by going to https://northatlanta.managebac.com.  

Please follow the steps for creating a unit in 

ManageBac: 

 

1. Log in and take a few minutes to take a 

tour of the new interface. 

 

 

 

 

 

2.  When you sign in, you will be on the 

Dashboard page. This page will tell you 

what’s coming up in your current unit & 

some future units. 

● Once you are in an active unit, it 

will give you the current two-week 

period + Upcoming Events or 

Deadlines. 

● There will also be a list of the 

Latest Activity that’s taken place in 

the class(es) in which you are listed 

as a teacher. 

 

3. Click on the dropdown next to Classes. You should see the list of classes that should represent your 

PLC or subject area. Please do not join a class. If you need to join a class, please let your coordinator 

know. Click on the class in order to view or build a unit. 

http://www.ibmypnorthatlanta.weeby.com/
https://northatlanta.managebac.com/
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4. Once you’re in a class, you will tend to use the following tabs the most (at this time): 

● Overview 

● Tasks & Units 

● Calendar 

● Files 

● PLEASE keep in 

mind, when in 

ManageBac, do not 

delete unless you are 

absolutely sure you or 

your peers do not need 

something (e.g., a unit, 

task, etc.). In 

ManageBac, once you delete, it cannot be recovered. 

 

5. To add a unit, be sure you are in the correct class, click the Tasks and Unit tab, and click Add Unit. 
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6. To edit a unit, click on the unit you want to edit on the Tasks and Unit tab and click Edit Unit. 

 

7. Complete the Summary section. Note: Your Unit Title must include the current year, Subject, 

Unit Title and Unit Number. Example: 2018-2019 Ballet 1, Positioning, Unit 2. Choose the 

approximate starting week of the unit and the duration. You can Archive from the Summary tab as well. 

Click Create Unit. 

 

 

 

 

 

 

 

 

 

 

 

 

 

8. You will complete all sections under each tab. You may return back to any tab to make revisions or 

changes at any time. Be sure to save changes (bottom left) before leaving a tab. 
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9. Click on the Inquiry tab. Click on 1 

key concept and 2 related concepts that 

will drive your unit. The underlined 

key concepts are recommended for 

your subject. Complete the conceptual 

understanding box by answering the 

provided statement. Note: This 

statement explains the big idea or 

enduring understanding. 

 Pin by clicking the push 

pin at each section or on 

the Unit Index Map.  

 

 

 

10. Determine the global context ( choose only one) and click on a 

possible exploration. Click on one exploration and write the 

specific exploration in the box provided. Pin by clicking the push 

pin.  

 

 

 

 

 

11. Complete the Statement of Inquiry and Inquiry questions. To add more question, click Add 

Inquiry Question. NOTE: the Statement of Inquiry is not a question, but a statement that combines 

the key, related, and global context of the unit into a meaningful statement worth exploring (see 

page 62-63- MYP: From Principle to Practice). Line of Inquiry is optional. Note: You should have a 

minimum of 3 questions: at least 1 Factual, Conceptual, and Debatable. Click the Push Pin. Click 

Save and Next.  
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12. Click Stream and Resources. Streams allow you to drag and drop to organize resources and 

assessment tasks from a Unit planner in a sequence for your students. This creates a step-by-step 

numbered list for students & teachers to follow. (Note that all resources in the stream will be shared 

with students).  

Upload Resources using the buttons 

and follow the prompts. You may 

also upload using your google drive 

as well. 

 

 

*13. You may Add Formative and Summative Assessment task under the Stream and Resources tab 

or on the Assessment tab.  

Click Add Task to add formative and summative assessments to the unit. Complete the summary of 

your new task by determining the task type (summative or formative), approximate due date, specific 

details (e.i., GRASPS) of the assessment, assessment criteria and click Add Task. Note: For each unit, 

choose 1 or 2 assessment criteria for the summative assessments. The criteria should correspond 

with the unit’s objectives. IB requires students to be assessed for each criteria at least twice a year.  

Each unit must have at least 1 summative 

and formative task.  

 

You will see a summary 

of the task with the rubric. 

You may modify the 

rubric by clicking Task – 

specific clarification by 

editing the task. Note: 

The rubric’s bolded 

terms and command 

terms should not be 

changed.  

The task will appear 

under the Assessment tab as well. 
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14. Click Curriculum. Click the MYP objectives that will be addressed in the unit. Note: They should 

correspond to the assessment criteria. Pin by clicking the push pin. 

 

Click the standards tab and choose the standards that will be addressed in the unit. Pin by clicking the 

push pin. 

 

Click the Content and Skills and note the Instructional Objectives for the unit. Pin by clicking the push 

pin. 
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15. Click Assessment. To add an assessment, you can add the task under the Stream and Resources tab 

or Assessment tab by click Add Task (top right). Answer all questions in this section. Pin Formative 

Assessment, Summative Assessment, Peer and self-assessment, and MYP assessment criteria. Pin 

by clicking the push pin. Review the directions in Step 13 to add a task. 

16. Click Learning Experiences. Answer the questions in this section. Pin Learning Experiences and 

Differentiation. Be sure to explain the range of learning experiences (students’ actions) and teaching 

strategies (teacher actions) of the unit. Clearly describe the learning engagements experiences/ 

progressions) & the sequences in which teaching & learning occurs. 

Identify the specific strategies that address differentiated learning needs related to content, learning 

process, & product. Identify both learning support & extension resources so that the full range of 

individualized learning needs in the class are supported. 

Note: As a collaborative subject area group, explain the learning experiences and teaching strategy 

for each inquiry question. This is not the daily lesson plan, but the common learning experiences 

and teaching strategies determined by the members of the subject area group. 

17. Click Connections. Click Approaches to Learning – Add ATL skills Connection 

 

To choose a skills, click the category and the drop down arrow to reveal the skills. Choose 1-2 skills and 

create specific learning experiences for each skill. Pin by clicking the pin. Note: Provide clear & 

detailed descriptions of the specific learning activities & strategies that will be used to support 

students in mindfully developing & practicing the identified skills.  

When & how the ATL skill strategies are explicitly taught & practiced can be described in the 

learning engagements (experiences/progressions) & teaching strategies section of the unit planner. 
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Scroll down to answer and pin questions concerning IB Learner Profile, International Mindedness, 

Language Development (optional), Interdisciplinary link (if applicable), and Service as Actions. 

18. Click Reflection. Choose 2-3 questions for prior, during, and after the unit to answer and pin. 

Historical reflections can be saved. 

 

 

19. Under the Task and Units tab, click Unit Index Map to see what areas need to be completed. 

Completed items will have a green checked bubble. You may pin all necessary items by clicking the push 

pin on the Unit Index Map. The pin will turn yellow once it is clicked. The image below shows what 

should be pinned as well. All pinned items need to have a green checked bubble.  
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2018-2019 Subject Area Groups and Classes (PLC) 

Course/PLC Subject Area selection for unit 

9th grade English English 

10th grade English English 

9th grade Biology Biology 

10th grade Chemistry Chemistry 

10th grade Earth Systems Sciences 

9th grade American Government Individuals and Societies 

9th grade US World Affairs Individuals and Societies 

10th grade World History History 

9th grade Algebra 1 Mathematics 

10th grade Geometry Geometry 

9th Dance (Entry Level) Dance 

10th Dance  Dance 

9th Drama (Entry Level) Drama 

10th Drama Drama 

9th Music (Entry Level) Music 

10th Music Music 

9th Physical and Health Education (Entry Level) Physical and Health Education 

10th Physical and Health Education Physical and Health Education 

9th Visual Arts (Entry Level) Visual Arts 

10th Visual Arts Visual Arts 

9th Spanish (Entry Level or determined by PLC) Spanish 

10th Spanish (determined by PLC) Spanish 

9th French (Entry Level or determined by PLC) French 

10th French (determined by PLC) French 

9th Arabic (Entry Level or determined by PLC) Arabic 

10th Arabic (determined by PLC) Arabic 

9th Chinese (Entry Level or determined by PLC) Chinese 

10th Chinese (determined by PLC) Chinese 

 

 


