
Personal Project on ManageBac for Students

1. Log in to your

personal email

account to find the

Welcome email

from ManageBac.

Click link to set your

password. Be sure

your password is

something that you

can remember

and/or record your

password

somewhere safe.

Dr. Showers cannot

retrieve your

password.

2. Your ManageBac

login/username is

your email address.

3. The website to log in is https://northatlanta.managebac.com/login

Once you log in, you should see the Welcome to ManageBac page.
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4. Hover your cursor near the left of your computer

screen for the General menu to appear. Click IB

Program.

5. Click the Personal Project icon (puzzle pieces). This page contains your Workspace,

Journal, and Meetings with Supervisor.

Personal Project and ManageBac for Students (updated 8/2022)



6. To edit your Personal Project Learning and Product Goals and Success Criteria, click Edit

Goals under the Workspace.

7. Record your Learning Goal, Product Goal, and Success Criteria (Specifications for your

product) in the correct boxes. If a project supervisor is not selected, use the drop-down

menu to select your Advisory teacher’s name. Click Save Changes. (See the example

below.)
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8. Once you save your learning goal and product and success

criteria, you can Request Approval. Click Request Approval

on your Workspace (top right). On your Personal Project

Workspace, once your advisor approves your goals, you will

receive a thumbs up next to Approved under Personal

Project Status. Your advisor can set your overall progress as

well.

9. On your Workspace, you can add your own Personal To-Do’s and the coordinator will list

To-Do’s and Deadlines that follow the steps in the Personal Project Guide.

Note: You are responsible for keeping up with dates and checking off your To-Dos. Your

advisor is responsible for checking off your goal approval, action plan, ATL skills, helping

with conferences, and grading your project.
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10. In the Journal section, you will be able to record your journal entries. To enter a journal,

click on Add Resources. You can type your responses to journal prompts found in your

Student Guide as well as attach websites, videos, photos or other files. You may organize

your journals by choosing an ATL skill and Goal for each entry. Click Add New Entry.

11. Your journal entries will appear under your Journal section. You may filter, star, edit or

delete your journals.

Note: DO NOT click on the steps on your Workspace to record your journals or to edit

your goals. Journal entries that are posted as Messages will be deleted. You must post all

Journal entries under the Journal section by clicking Add Resource.
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12. In the Meeting with Supervisor section, your Advisor or you will record a summary of 3

conferences. Enter a summary of each conference in 2-3 sentences. Before you submit

your report, you will click the confirmation statement at the bottom. Click Save Changes.
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13. At the bottom of the Workspace, you may communicate with your advisor using the

Notes section. The note will go to your advisor’s email. Click Post Note.
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